
 

Basics of Roberts Rule 

New board members should learn the basics of Robert’s Rules as soon as they join a board. Board 

members will use the basic rules for making decisions at most meetings. 

Here is a general outline of the essential elements of Robert’s Rules: 

 Motion – A member makes a motion to propose an action or make a decision by saying, “I 

move to…”. Another member must second the motion by saying, “I second the motion.” 

Once someone seconds the motion, the group votes on the motion. It passes by a majority 

vote or a quorum depending on the rules in the bylaws. 

 Amend a motion – Members use this process to change a motion and can do so by stating, 

“I move to amend the motion on the floor.” Again, this motion must be seconded and voted 

upon. 

 Commit – Members use this type of motion to transfer a motion to a committee. As with 

other types of motions, it must be seconded and voted upon. Once it moves to a committee, 

the committee presents a report on the committed motion at the next meeting. 

 Question – Members say, “I call the question” to end a debate or discussion. The motion 

must be seconded and voted upon without further discussion. A call for the question requires 

a two-thirds majority vote to pass. At this point, the members must immediately vote on the 

motion on the floor. 

 Adjourn – This refers to moving to end the meeting. A member would say, “I move to 

adjourn,” and another member would second the motion. If the majority then votes to 

adjourn, the meeting is over. 

Practice and familiarize yourself with: 

- Making Motions 

- Seconding Motions 

- Questioning the motions 

- Amending the motions 

- Voting (all in favor, opposed) Passing Motions 

- Point of Order (Bringing a meeting back to order) 

- Meeting Categories that need to be accepted, filed or voted on before moving forward 

- Adjourning   

 

https://www.boardeffect.com/blog/what-constitutes-a-quorum/

